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B FinKoper MO>XHO CO34aBaTb I'IpaIZC-J'IVICTbI 1 UCNOJIb30BaTh UX KakK LWabNoHbI Ans 6bICTpOI2
noAroToBKMN OOKYMEHTOB OJ1A KJIMEHTa (,uorosopa, KOMMep4YeCKOoro npeanoXxXeHnmsa m T.4.).

HacTpoika nNpanic-nMcToB AOCTYMHa TO/IbKO MOJIb30BaTeIAM C NpaBaMn aaMUHUCTPaTOpPa.
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3axogum B [AHanuTukal -> [AHanu3 knueHToB U Tapudcdos] -> [Mpanc Jiucrtbil.




3axogunm B NepBbin Npanc-nncTt. OH co3gasica aBToMaTu4eckn. HasgaHue nucta n nMma ganna
MO>XHO MOMEHSATb.

ObpaTuTe BHMMaHMe Ha TO, 4TO B Ha3BaHUM (halina AOMNYCKAOTCA TONMbKO JIaTUHCKUE OYKBbI U
undpbl, He Ucnosb3yuTe cneucumBonbl! VMg hanna npanc-nucta dygeT NCNONb30BaTLCA B
BUAE MepeMeHHON Npu nocaeayowen reHepaunm LOKYMEHTOB.

Mo kHonke [Jo6aBuTb 6/10K] MOXXHO N06aBUTL pa3aen B BUAE TEKCTA (TEKCTOBLIN BN10K) Unn
Tabnuyy.
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Mo kHonke [ o6aButb 6510K] BLIbMpaem [ obaButb Tabnuuyl.

Mo ymonyaHuto co3paétca 3 ctonbua, Bbl MOXeETe YAaINTb JINLWLHME C MOMOLLbIO MKOHKMK C YPHOWR,
nnn gobaBnTb X C MOMOLLBLIO KHOMKK [+] B NpaBon 4acTn CTPOKMU.

Ctonbubl Tabnunubl MOXXHO PenakKTnpoBaTb MO Ha>XaTUKO Ha LIJeCTepéHKy.




Mocne HacTponkn cTonbuos, nobaBnsgeM CTPOKM Ha>KaTnUeM Ha KHoMnKy [[obaBnTb CTpoky] n
3aMno0JIHAEM CTPOKM 3HaYeHnAMN. Hanpumep, MOXXHO NepevyncsinTb OCHOBHbIE N OOMNOJIHUTE IbHbIE
ycnyru, npegocTaBnsemMble Bawlen 6yxkoMnaHmen, ykasaTb eANHNULY U3MEPEHNS N CTOUMOCTb.

Tabnuua rotosa!
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Mo kHonke [Jo6aButb 6n10K] BLibNpaem [TekcToBbIK GN10K].



TeKCT BHYTpM 6710Ka MOXKHO OT(hOpMaTUPOBaTh.

BHyTpn I'IpaI7IC-J'IVICTa MO>XHO CO34aBaTb HECKOJIbKO Tabnuu, n TEKCTOBbLIX BJIOKOB.

Yl ddddddaddddolddddds

Mpanc-NNCT NCNONb3yeTCs NPU FreHepaunm JOKYMEHTOB. [ 3TOro HYXKHO CKOMMPOBaTb MMS

npanc-nucTa v BCTaBUTb 3TY CKOMMPOBAHHYO NepeMeHHyo B WabsoH docx gokymeHTa. Mpwn
reHepaunm OKYMeHTa NpPanc-aucT aBTOMAaTUYECKN NOACTABUTCS B Cr€HEPMPOBAHHbLIN OOKYMEHT.

Kak 310 paboTaerT:

1. KonnpyeM nepemMeHHyto



https://finkoper.com/ru/blog/%D0%B3%D0%B5%D0%BD%D0%B5%D1%80%D0%B0%D1%86%D0%B8%D1%8F-%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%BE%D0%B2-%D0%B2-finkoper/

2. Nepexooum B DOCX LOKYMEHT 1 BCTaBJISEM 3TY NepeMeHHYI0 B HY)KHOe MecTo. [lanee npu

redepaunnm JOKYMeHTa, 3Ta nepemMeHHada aBTOMaTUHeCKN 3aMEHNTCA Ha I'IpaI7IC—J'II/ICT.

3. Cka4ynBaeM OOKYMEHT.

4. Nepexognm B [HacTponku] -> [ okymeHTbl] -> [[LloGaBuTb WabnoH] v 3arpyxaem
[OKYMEHT.



https://finkoper.com/ru/blog/%D0%B3%D0%B5%D0%BD%D0%B5%D1%80%D0%B0%D1%86%D0%B8%D1%8F-%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%BE%D0%B2-%D0%B2-finkoper/

5. 3aX04UM B HY>XHOIO KJINEHTA U FeHepUpPyeM LOKYMEHT.

6. OTKpbIBaeM CKavyaHHbIV para n BUOUM YTO AaHHble Npanc-INCTa aBTOMATUYECKN
NOACTaBUINCE B OOKYMEHT.

MpuatHon paboThi!
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